Tender documentation


Form for Submission of Technical Offer 
Call No. 1/2015
Service Procurement for
Web Application for Archiving Media Contents
Offeree: Metamorphosis, Foundation for Internet and Society
1. BIDDER (legal and financial identification)
	Role
	Name of entity submitting the bid 
	Personal identification number
	Tax file number 

	Leader

	
	
	

	Member

	
	
	


(Please attach Proof of current legal status issued by the Central Registry and issued within the last six months)
Bank account
:
	Name of bank
	

	Account number 
	


2. CONTACT PERSON (for this bid)
	Name and surname
	

	Subject
	

	Address
	

	Phone
	

	E-mail address
	


3.  TECHNICAL AND PROFESSIONAL CAPACITY
3.1. STAFF 
	Average number of staff members
	2013
	2014
	Current year

	Permanent staff
	
	
	

	Other staff
	
	
	

	Total 
	
	
	


3.2.  EXPERIENCE 
Details of contracts of a similar nature in the past three years

Data is to be provided for a maximum of 10 references. To be filled out by every member of the group of bidders, if a group of bidders participates in the procurement procedure. 
	Leader / member
	

	1.

	Name and address of the procurer:
	

	
	Name of contract 
	

	
	Description of the services provided 
	

	
	Contract value 
	Total value 
	% performed by the bidder


	
	
	
	

	2.

	Name and address of the procurer:
	

	
	Name of the contract 
	

	
	Description of the services provided 
	

	
	Contract value 
	Total value 
	% performed by the bidder



3.3. PROFESSIONAL PROFILE OF THE KEY STAFF
Biographies of the key staff are required documentation for the call and are to be submitted as part of the technical offer.
	Leader / member

	

	Name and surname 

	Projects in which the bidder participated, in a field related to the requested services (project title)

	1.
	1. 

	
	2. 

	
	3. 

	2. 
	1. 

	
	2. 

	
	3. 


4. Statement of the bidder 
I/we the undersigned, as authorized signatory/signatories of the bidder
 declare that I/we reviewed and accept without reservation or restriction the complete content of this procurement documentation. 

I/we provide a bid for the services requested in the documentation for the procurement, based on the following documents, comprising our technical offer: 
· Completed form for submission of the technical offer; 

· Organization and methodology; 

· CVs of key staff;
· Statement from the Central Registry. 

The financial offer is available in a separate sealed envelope.

I/we declare that we are not in a condition which leads to exclusion from the call, i.e. that: 
· in the last five years we have not been convicted of an offense related to our professional conduct;

· we are not in bankruptcy or liquidation procedure;
· a temporary or permanent prohibition for performing a certain activity has not been imposed;
· not even a misdemeanor sanction - ban on performing a profession, activity or duty, or a temporary prohibition for performing a certain activitiy;
I/we declare that if selected as the most favorable bidder, within two days of receiving the notice we will sign the Contract which is an integral part of the documentation of this call.
Our offer is valid for 30 days from the date determined as the deadline for submission of bids. 

On hehalf of the bidder:
	Name and surname


	Signature

	Date
	Seal


5.  ORGANIZATION AND METHODOLOGY

(Filled out by the bidder)

5.1. Explanation
· Your comments related to the Service Description for successful performance of the activities, particularly in relation to the goal, indicating the level of understanding of the Contract. Your opinion on the key points related to the achievement of the objectives of the Contract. (The explanation is indicative of the level of understanding of the task by the bidder)
· An explanation of the risks and assumptions affecting the implementation of the Contract. 
5.2. Strategy 

· Overview of the proposed approach for implementation of the Contract; 
· A list of suggested tasks that you believe are necessary for achieving the objectives of the Contract; 
· Input resources and outputs;
· Manner of providing the organizational and administrative support to the team that will work on the implementation of the service;

· For a group of bidders: the role of each entity and organization in the tasks within the group.
5.3. Work Plan

· Timeframe, sequence and duration of the proposed tasks;
· Identification and timetable of the key steps (activities) in the implementation of the Contract. 
� To be filled out for the leader of a group of bidders, as well as for an individual bidder. 


� To be filled out if several entities participate as a group of bidders. Rows can be added if necessary. 


� To be filled out only for the leader of the consortium, if the bidder is actually a group of bidders. 


� If the bidder completely performed the service, please enter 100%; if the bidder was part of a group of bidders or a subcontractor, please enter the percent of the total value of the contract, performed by the bidder. 


� If the bidder completely performed the service, please enter 100%; if the bidder was part of a group of bidders or a subcontractor, please enter the percent of the total value of the contract, performed by the bidder. 


� A table should be added if a group of bidders applies for the call. 


� Rows can be added if necessary. 


� For a group of bidders, signatures are needed from the authorized signatories of all the members of the group. 





5

